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Abstract: In the modern context, document management has become more important than ever. This topic
aims to research and apply Document Management (DM) software to improve the efficiency of clerical work
at the People's Committee of Tan My Commune - Lac Son - Hoa Binh. The objective of the topic is to build a
document management system suitable for practical conditions, helping to reduce workload, increase
processing speed, and improve the quality of information management. The research method includes both
theoretical and experimental approaches to determine the technical requirements for the software. Through
application deployment, the topic expects to achieve results in enhancing clerical work performance, meeting
the increasing demands for information management in administrative agencies.
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