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Abstract: In the context of an increasingly digital environment, the application of information technology to
the management of documents and archival records in administrative agencies has become essential. This
topic aims to research solutions for optimizing management processes through computerization. By
combining information management theory with practical implementation, the study seeks to improve the
efficiency and quality of archival work at the People's Committee of Dai Tu District, Thai Nguyen. The
expected research results will provide practical contributions to enhancing document and record management
capabilities, while also creating a foundation for widespread application in other administrative agencies.
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