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Abstract: This topic aims to research and apply Microsoft Excel software to improve the efficiency of
document management at the office of the People's Committee of Cam Thuy District, Thanh Hoa Province.
By analyzing the current status of document management work, the topic identifies the goal of building a
document management support system based on the Excel platform with functions such as creating, editing,
and storing documents. The research method includes both theory on information management and practical
implementation of the application at the local level. The results of the topic are expected to provide an
effective solution, saving time and effort for office staff, while contributing to the modernization of
administrative management.
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